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HOW TO REIMBURSE FOR FLEXIBLE\BENEFIT
A PAYMENT ’

Log-in to CUERP - Fiori via . e . .
https://www.cuerpapp.chula.ac.th or Application: SAP Al e Fle)f,'ble RS
Request” Menu

Fiori Client

=21 Application
RP

CUEI

Flexible Benefit
Request

By using CUNET account’s Username and
Possword (emoil @ChU|0.0C.th) *Please change the language to English in order to i

access the English pages.

Fill out the Flexible Benefit item to be disbursed and attach the

receiptltox inVvoice. (supported file types: .jpa/.jpegl.pdf and the file size must not exceed 2 MB)

Flexible Benefit Request -

Shows the period of the
Shows the Flexible

group insurance to submit EEBFiexible Benefit Summary (Period 01.12 2022 - 30,11 2023
the receipt for Benefit Limit, Approved
disbursement. Amount, Waiting Amount,
== and the Total Balance
of the Flexible Benefit
Flexible Benefit Request

Select the “Category of  m—

Flexible Benefit” Select the Type of Family Member in case of

disbursement under the Health Insurance
" — . Premium/Accident Insurance Premium for
Fill in the details according Family Members.

to the Receipt/Tax Invoice

*In case the Details of Family Members are not found,
please add the information of Family Members in the menu
‘Personal Information’.

Attach the photo of
Receipt/Tax Invoice

) ) e CliCk ON
‘Confirm’

Recheck the information and click SIS U BEEEe Neles (e s

15 Choose e

. ., a sealed envelope and write the
on “Confirm name and list of documents

Flexible Request Confirmation submitted, 0|0n9 Nith SPeCifying On
R the envelope that “For Flexible
Flexible Benefit Type : DENTAL CARE Benefit DiSbU rsement”).
Famity Type: (4 Success « For Faculty/Institute, submit the
essTaic 10:0009000000000 Your request id 2023220000014 successfully processed. document to the Human Resources
Receipt No. : 000000000 _ Officer or the Assigned Person in
Receipt Date : April 18, 2023 OK the foiliQtiOh.
Ameunt in Receipt : 100.00 THB » For University’s Central Affiliation.
Amout For Pay : 100.00 THE Administration/Center, submit the Document Lists
document to the Human Resources For Flexiole Bencfit
Cancel Officer or the Office of Human
Resources Management.

Contact for more details at Ms. Araya Chanthong E-Mail: araya.c@chula.ac.th Tel.02-218-0349
(or for coordination; Mr. Khemmatat Chumanee E-mail: khemmatat.c@chula.ac.th Tel. 02-218-0191, Ms. Veepattra Siroros E-mail: veepattra.s@chula.ac.th Tel. 02-218-0364)
Department of Employee Wellness and Welfare, the Office of Human Resources Management



STATUS TRACKING OF
FLEXIBLE BENEFIT DOCUMENT LIST

Click on ‘My Request’ The status of ‘My Request’ is

show.
; i ]
In the case of @ Revise, "
please correct the information
and click "Resubmit”.
O 0 Able to cancel the

The reason for the .
Revise is shown in |
order to know what

is needs to be

Request, when the status
is ‘In Process’.

In Process

corrected.

© concelled
Approve
Able to PP d
edit/revise the -
information to .. sce fue e Disapproved
Resubmit.

@ Revise

'

Click “Resubmit"

sndnainfnviBamgu

If the request has been o

approved and the item has e () e )
been processed for o
disbursement, there will be a '
message on the 6th of the
month stating which month the
Flexible Benefit Disbursement
will be disbursed along with
the salary.

N

\ ¢

Contact for more details at Ms. Araya Chanthong E-Mail: araya.c@chula.ac.th Tel.02-218-0349
(or for coordination; Mr. Khemmatat Chumanee E-mail: khemmatat.c@chula.ac.th Tel. 02-218-0191, Ms. Veepattra Siroros E-mail: veepattra.s@chula.ac.th Tel. 02-218-0364)
Department of Employee Wellness and Welfare, the Office of Human Resources Management




